
 
 
 

Self-Inventory of Regulatory Compliance 
2002-2003 

(Refer to Scoring Rubric Item 3) 
 

Introduction 
 

In keeping with the educational reform movement and requirements in IDEA ‘97, the Idaho 
Continuous Improvement Monitoring Process is designed to support a collaborative effort between 
the district and the SDE. The focus is on improving results for students with disabilities in the district 
and across the state through a five-step process: assess the baseline; design the strategies; develop the 
activities; implement the plan; and evaluate continuously. 
  
The self-inventory is a tool that the district’s self-evaluation team will use to guide the self-evaluation 
process. This work establishes a foundation for the Plan for Improving Results (PIR) that will follow. 
The baseline data will be essential in determining the evidence of change during the implementation 
of the PIR over the next 3 years. 
  
Following the collection and review of the data, the self-evaluation team will make decisions about 
the district’s strengths and determine the areas of focus for improvement and change.  
 
The self-inventory is aligned with the 2001 Idaho Special Education Manual. The document is 
numbered by chapter, section, and subsection so 1.2.B refers to chapter 1, section 2, subsection B.  
 
See the next page for directions on using the self-inventory and for completing the self-evaluation 
process.



Directions for Conducting the Self-Evaluation 
  
1. Establish the self-evaluation team. The size of the self-evaluation team will depend on the size of 

the district. It is recommended that the self-evaluation team include general educators and general 
education administrators, special educators and special education administrators, two parents 
minimum (to represent elementary and secondary, preferably not district employees), and 
optional others such as a student, school board member, agency representative, community 
member, related service provider, and paraprofessional. 

 
2. Conduct a self-evaluation. Gather information (data) using tools such as the file checklist, the 

performance goal data, interviews, surveys, and any other district data sources that will provide 
information for assessing the district’s current status on each of the standards listed on the self-
inventory.  

 
3. Rate each standard. Determine the district’s status (see rating scale below) for each standard using 

the data gathered and reviewed by the self-evaluation team.  
 

 Rating Scale 
 4 = exceeds requirements 
 3 = meets requirements 
 2 = emerging, needs improvement 
 1 = no evidence to make a determination 

NA = not applicable 
 
4. Record the relevant data in the self-inventory to support the self-evaluation team’s conclusions. 

Data may come from sources such as data reports, surveys, interviews, policies, anecdotal 
records, child count information, and file reviews. Data is not always a number. 

 
5. Using the findings from the self-evaluation, develop a draft improvement plan. 
 
6. Submit the completed self-inventory and draft improvement plan to Jean Taylor at the SDE by 

May 1.  
 

Jean Taylor, Quality Assurance Coordinator 
Bureau of Special Education 
State Department of Education 
PO Box 83720 
Boise, ID 83720-0027 

 
7. A State Department of Education team will review the district information and determine the 

level of SDE involvement for the on-site visit during the next school year. The district will be 
notified by September 1 of the level of state involvement in the monitoring process selected for 
the district. The self-inventory is only one element on the decision matrix used to by the SDE in 
making the determination of the level of the monitoring visit.  
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CHAPTER 1:  Overview 
 
1.2.B District Obligation 
 
___ The district ensures that FAPE is available to students who reside in the district and are 

eligible for special education. 
• This includes students who reside in group homes, personal care homes, foster homes, or 

institutions if their parents are residents of Idaho. 
• If a student from another state is placed in Idaho by an out-of-state agency or district, the 

placing district or agency is responsible for the educational costs. 
 

___ Obligation to make FAPE available exists: 
• when the student reaches his/her third birthday; and 

continues until the student receives a regular HS diploma by completing requirements 
comparable to regular graduation requirements, or through the semester in which the 
student turns 21 years of age, whichever is earlier; 

• if a student has been expelled or suspended from school for more than 10 days in a school 
year; 

• even though the student is advancing grade to grade. 
 
Supporting Data: 
 
1.2.D Applicability to Charter and Alternative Schools 
 
___ The district provides equal opportunities for all students to enroll in charter schools or 

alternative schools. 
 
___ Students enrolled in charter schools and alternative schools are entitled to FAPE and retain all 

the rights and protections that are available under IDEA. 
 
Supporting Data: 
 
1.2.D Applicability to Detained Youth 
 
  The district has policies and procedures in place to provide services to eligible youth detained 

in city or county jails. 
 
  If a Juvenile Detention Center is located within the district, the district has policies and 

procedures in place to provide services to eligible youth. 
 
Supporting Data: 
 
1.2.F Using Public and Private Insurance 
 
___ The district may use Medicaid or other public insurance benefits but may not require a 

parent/adult student to sign up or enroll in Medicaid in order for the student to receive FAPE. 
 
___ The district cannot reduce or interfere with Medicaid benefits. 
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___ Parents must be informed of the Medicaid services that the district will be submitting for 
reimbursement. 

 
___ The district may use private insurance but only with informed consent of the parent/adult 

student. 
 
___ The district must inform the parents that their refusal to allow the district to access their 

private insurance does not relieve the district of its responsibility to provide the required 
services. 

 
Supporting Data: 
 
1.3.A-C Other District Programs and Services 
 
___ The same array of academic, nonacademic, physical education, and extra-curricular activity 

services must be available to students with disabilities as is available to students without 
disabilities. 

 
 

CHAPTER 2:  Identification 
 
2.1 District Responsibility 
 
___ The district has established and implemented an ongoing Child Find System to locate, 

identify, and evaluate students with disabilities, ages 3 through 21 years, who may need 
special education. 

 
___ The district collaborates with the local Part C agency in child find efforts for children birth 

through age 2. 
 
___ The system includes all students residing in the district including: 

• enrolled in public school; 
• enrolled in charter and private (including parochial) school; 
• home schooled; 
• not enrolled in school, including children ages 3-5; 
• students who may have disabilities who are advancing from grade to grade; and 
• highly mobile students (such as migrant and homeless students). 

 
___ Child Find activities for those home schooled or enrolled in charter schools or private schools 

must be comparable to those activities for regular public schools. 
 
Supporting Data: 
 
2.2.A Coordination 
 
___ The district uses local interagency agreements for efficient use of resources and for ease of 

accessibility to services for students and families. 
 
2.2.B Public Awareness 
C:\-=Web Changes=-\Self-Inventory 2002-2003.doc 
Revised on 8/26/02 

4 



 
___ Annually by November 1, the district ensures that staff and the general public are informed 

of: 
• the availability of special education services; 
• students rights to FAPE; 
• confidentiality protections; and 
• the referral process. 

 
Supporting Data for 2.2 A-B: 
 
2.3 Screening 
 
___ The district has screening activities to collect information. Activities may include: 

• reviewing statewide, school-wide, & district-wide assessments; 
• hearing; vision; early childhood development; and kindergarten readiness. 

 
Supporting Data: 
 
Prereferral Activities 
 
2.4.A Establishing a Prereferral Team 
 
___ The district has established and implemented a prereferral team process to problem solve and 

plan general education modifications and instructional interventions to ensure that referrals to 
consider a special education evaluation are appropriate. 

 
2.4.B Referrals to the Prereferral Team 
 
___ Referrals are accepted from a variety of sources for an assortment of reasons or concerns. 
 
2.4.C Modifications and Instructional Interventions 
 
___ Modifications and interventions are attempted in general education before a school-age 

student is referred to the evaluation team. 
 
___ For preschool students, prereferral activities may include intervention data gathered in other 

settings such as the home or day care. 
 
___ Modifications and interventions are of sufficient scope and duration to determine their effects 

on the student’s educational performance. 
 
___ Modifications and interventions are clearly documented. 
 
___ The documentation of the success or failure of the modifications and interventions is reviewed 

and discussed by the prereferral team. 
 
2.4.D Prereferral Team Decisions 
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___ Following review of the information gathered, the prereferral team determines one or more of 
the following: 
• modifications and interventions in general education should be continued; 
• additional modifications and interventions should be attempted; 
• services or programs outside special education should be considered; and/or 
• a referral should be made to the evaluation team to consider a special education 

evaluation. 
 
Supporting Data for 2.4 A-D: 
 
Referral to Consider a Special Education Evaluation 
2.5.A Evaluation Team 
 
___ The district uses an evaluation team to make decisions regarding evaluation, assessments, and 

eligibility.  
 
___ The team includes the same membership as the IEP team (not necessarily the same 

individuals) and other professionals as needed to ensure that appropriate informed decisions 
are made. 

 
___ The parent/adult student is included on the team and is given the opportunity to indicate 

whether he or she wishes the team to hold a meeting with all members attending. 
 
2.5.B Procedures for Handling Referrals 
  
___ The evaluation team follows outlined procedures for handling referrals. 
 
Supporting Data for 2.5 A-B: 
 
 

CHAPTER 3:  Evaluation and Eligibility 
 
3.5.A Areas to Assess 
 
___ The district assesses the student in all areas related to the suspected disability.  
 
___ If necessary, it assesses functional vocational skills, English proficiency, reading & writing 

skills for students who are blind or visually impaired) and communication needs for students 
who are deaf or hard of hearing. 

 
___ If needed, assistive technology needs are assessed including a functional evaluation in the 

individual’s customary environment. 
 
___ The evaluation must be sufficiently comprehensive to identify all of the student’s special 

education and related service needs, whether or not commonly linked to the disability 
category in which the student may be classified. 

 
3.5.B Determination of Needed Evaluation Data 
 
C:\-=Web Changes=-\Self-Inventory 2002-2003.doc 
Revised on 8/26/02 

6 



___ After reviewing existing data, the evaluation team decides on a case-by-case basis what 
additional data, if any, is needed. 

 
3.5.C Assessment Procedures and Instruments 
 
___ The district ensures, at a minimum, that the evaluation or reevaluation meets the requirements 

of this section. 
 
Supporting Data for 3.5 A-C: 
 
3.5.D Eligibility Determination and Report 
 
___ The evaluation team prepares an eligibility report that includes: 

• all data on the student as required in the State Eligibility Criteria for the area of suspected 
disability; 

• information about how the student’s disability adversely affects his or her educational 
performance; 

• a description of the extent to which the assessment varied from standard conditions if the 
assessment was not conducted under standard conditions 

• the team’s decision regarding whether the student needs special education services; 
• the date of the eligibility determination; and 
• the names of all those administering assessments. 
 

___ A copy of the report is given to the parent/adult student. 
 
3.6 Reevaluation and Continuing Eligibility 
 
___ A reevaluation is completed: 

• at least once every 3 years; 
• if the parent/adult student or the student’s teacher requests a reevaluation; or 
• if conditions warrant. 

 
3.6.C Eligibility Report for Reevaluation 
 
___ When the reevaluation is complete, the evaluation team:  

• writes an Eligibility Report detailing how the student met the eligibility criteria even if no 
new assessments were conducted 

• addresses each required eligibility component and includes the results of previous 
assessments on the report if they are being used to determine eligibility. 

 
3.7 State Eligibility Criteria 
 
___ The district uses the criteria and assessment procedures set forth for each disability category. 
 
Supporting Data for 3.5 – 3.7: 
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CHAPTER 4: Individualized Education Programs 
 
4.1.A IEP Team Members and Roles 
 
___ The district ensures that the IEP team includes the required members. 
 
4.1.B Clarification of General Educator’s Role in IEP Development 
 
___ At least one general education teacher who is responsible for implementing any portion of a 

student’s IEP participates in the development of that IEP. 
 

___ Input is sought from each of the student’s general education teachers not in attendance at the 
IEP meeting. 

 
___ General education teachers responsible for implementing any portion of the IEP have access 

to the IEP and are informed of his or her responsibilities. 
 
4.2.C Invitation to IEP Team Meetings 
 
___ The district invites required participants and includes required information on the invitation. 
 
___  The district attempts to arrange a mutually agreed upon time and place for the meeting. 
 
4.2.E Placement Decisions 
___ Placement in a specific special education program on the continuum of least restrictive 

environments (LRE) is determined after the support system of the student is designed. 
 
4.2.G Following the Meeting 
___ A copy of the IEP and written notice must be given to the parent and adult student.  
 
Supporting Data for 4.2 A-G: 
 
4.3 IEP Content 
 
___ An IEP must be developed: 

• within 30 days of eligibility determination; and 
• within 60 days of receipt of consent to assess. 

 
___ The IEP must be in effect: 

• as soon as possible after being developed; 
• at the beginning of each school year; and 
• before special education is provided. 

 
4.3.C Present Levels of Educational Performance, Goals, and Benchmarks/Objectives 
 
IEPs contain: 
 
___ Present levels of performance that: 

C:\-=Web Changes=-\Self-Inventory 2002-2003.doc 
Revised on 8/26/02 

8 



• include how the disability affects involvement and progress in the general curriculum 
(school-age) or appropriate activities (preschool); 

• are written in objective, measurable terms to the extent possible; 
• show a direct relationship with other IEP components; 
• provide a starting point for goal development.  

___ Measurable annual goals: 
• are related to present levels of performance; 
• describe what the student is expected to achieve during the IEP time period; 
• enable the student to be involved in general curriculum and address other educational 

needs; 
• describe the behavior, performance criteria and evaluation procedure. 

___ At least two benchmarks/objectives 
• that describe how far the student is expected to progress toward each goal and by when.  

 
Supporting Data for 4.3 A-C: 
 
4.3.D Statements of Special Education and Related Services 
 
IEPs contain: 
 
___ A description of special education and related services to be provided include: 

___ Program accommodations and supplementary aids; 
___ Specific services to meet the student’s unique needs and allow him/her to advance 

toward annual goals and to: 
• be involved in and progress in the general curriculum; 
• participate in extracurricular and nonacademic activities; 
• be educated with and participate with other students with and without disabilities. 

___ projected starting date and expected duration date; 
___ anticipated time per session and frequency of sessions; 
___ location of services and modifications to be provided. 

 
4.3.E LRE Explanation 
___ IEPs contain an explanation of the extent, if any, to which the student will not participate in 

the general education classroom, general education curriculum, extracurricular or other 
nonacademic activities. 

 
4.3.F Statewide or District-wide Achievement Testing 
 
___ IEPs contain an explanation as to how the student will participate in statewide assessments. 
 
4.3.G Progress Toward Goals 
 
___ IEPs contain a statement of how parents will be informed of the student’s progress toward 

annual goals including the extent to which that progress is sufficient to enable the student to 
achieve the goals by the end of the IEP time period. 

___ Progress reports are made at least as often as the district informs other parents of students 
without disabilities of their progress. 
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Supporting Data for 4.3 D-G: 
 
4.3.H Additional Transition Components for Secondary IEPs 
 
___ The statement of needed transition services on the IEP must be a coordinated set of activities 

within an outcome-oriented process that promotes movement from school to postschool 
activities. 

 
___ At the first IEP meeting after a student turns 14 years old (or earlier), the IEP will include a 

statement of transition service needs of the student under the applicable components of the 
IEP that focus on the student’s course of study. 

 
___ At the first IEP meeting after a student turns 16 years old (or earlier), the IEP will include a 

statement of transition service needs of the student including, where appropriate, a statement 
of interagency responsibilities or needed linkages. 

 
___ Not later than the student’s 17th birthday, the IEP must include a statement that the student has 

been informed whether special education rights will transfer at age 18. 
 
Supporting Data for 4.3.H: 
 
4.3.I Other IEP Considerations 
 
Based on the unique needs of each student, the IEP team considers the following services and 
documents them accordingly on the IEP: 
 
___ Related services necessary to assist a student with a disability to benefit from special 

education. 
 
___ Supplementary aids and services provided in general education classes or other settings to 

enable students with disabilities to be educated with nondisabled student to the maximum 
extent appropriate. 

 
___ Modifications (accommodations and adaptations) needed to ensure academic progress. 
 
___ Assistive technology devices or services that are required as special education, related 

services or supplementary aids and services. 
 
___ Extended school year services for students who qualify for them. 
 
___ Specially designed transportation if necessary to assist a student to benefit from special 

education. 
 
___ The IEP team considers the following special factors as appropriate: 

• positive behavior interventions and supports if a student’s behavior impedes his/her 
learning or that of others; 

• language needs for students with limited English proficiency; 
• Braille for students who are blind or visually impaired; and 
• communication needs for students who are deaf or hard-of-hearing. 
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___ The district permits students to use assistive technology devices at home if necessary to 

ensure FAPE. 
 
___ The district ensures that hearing aids are functioning properly. 
 
Supporting Data for 4.3.I: 
 
4.4.A Annual Reviews 
 
___  IEPs are reviewed on or before the anniversary date of the previous IEP development. 
 
Supporting Data: 
 
4.4.B Special Reviews 
 
___ IEP changes must be made at an IEP team meeting: 

• A rewrite of the entire IEP establishes new review date. 
• An amendment to the IEP does not change the original review date. 

 
___ The district will grant any reasonable request from a parent/adult student or other team 

member for an IEP meeting. 
 
4.5.A Transfer Students from Idaho School Districts 
 
___ The district will transmit records to the new school within 2 days of notification that a former 

student has transferred out of the district. 
  
___ The district will ensure that students transferring into the district receive FAPE by: 

• implementing the existing IEP; or 
• developing a regular or interim IEP (contains all IEP components) within 5 school days of 

enrollment. 
 
4.5.B Transfer Students from Out-of-State 
 
___ The district will request eligibility documentation and the IEP within 2 days of enrollment of 

an out-of-state transfer student. 
 
___ The district will review the eligibility and IEP within 5 days and determine if: 

• the student meets Idaho eligibility criteria and the IEP is compliant with Idaho 
requirements. 

 
___ The district will seek consent for an initial assessment if the district questions or cannot 

document the student’s eligibility. 
 
Supporting Data for 4.4.B & 4.5 A-B: 

 
4.6 IEPs for Children from the Infant Toddler Program 
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4.6.A Transition Planning  
 
___ The district participates in transition planning conferences that are convened by the 

Department of Health and Welfare. 
 
4.6.B IEP or IFSP Required 
 
___ An IEP or IFSP must be in place by an eligible child’s third birthday. 
 
___ If an IFSP is used for 3 through 5 year olds: 

• it must be developed consistent with Part B policies and procedures; 
• parents must be provided with a detailed explanation of the differences between IEPs and 

IFSPs; and parents must consent to using an IFSP. 
 
4.6.C Consent Requirements 
 
___ Consent under Part B is obtained if additional assessments are conducted. 
 
___ Consent is obtained for initial placement in a Part B program. 
 
Supporting Data for 4.6 A-C: 
 
 

CHAPTER 5:  Least Restrictive Environment 
 

5.1  Least Restrictive Environment Procedures 
 
___ The district follows all guidelines as described in the special education manual for 

determining the least restrictive environment for students in special education. 
 
Array of Individualized Services 
5.2.A School-Age Students 
 
___ The IEP team considers the school-age student’s needs and the continuum of services 

available to meet the needs. 
 
Array of Individualized Services 
5.2.B Preschool Students 
 
___ All LRE considerations are applied to preschool students with disabilities who are entitled to 

receive a free appropriate public education. 
 
___ Settings for implementing IEPs for legal kindergarten-age students are the same as for all 

other school-age students. 
 
___ If the district does not operate preschool programs for nondisabled students, the district meets 

the individual needs of preschool students with disabilities in LREs by providing some 
alternative settings, such as: 
• providing opportunities for participation in programs operated by other agencies; 
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• placing preschool students in private school programs; and/or 
• locating classes for preschool students in elementary schools. 

 
Supporting Data for Chapter 5: 
 
 

CHAPTER 6:  Discontinuation of Services, Graduation, and Grading 
 
Discontinuation of Services 
6.1.A Students who Are No Longer Entitled to Services 
 
___ The district follows appropriate procedures to discontinue special education services to 

students who are no longer entitled to those services. 
 
6.1.B Change in District Obligation to Provide Services 
 
___ When a student moves out of district, the district forwards the student’s special education 

records electronically or by overnight mail within 2 school days of the request from the new 
district. 
• the records include, at least, the student’s most recent IEP and eligibility documentation. 
• the sending district retains copies or originals of the most recent 5 years of records 

including IEPs and eligibility documentation. 
 
___ The district follows appropriate procedures when a parent withdraws a student from public 

school and enrolls him or her in a private school or home school. 
 
___ When a student drops out of school, documentation to that effect is placed in the student’s 

special education confidential file. If the student re-enrolls, the previous IEP is implemented if 
still current and appropriate. If not, a new one is developed. 

 
6.1.C Request for Withdrawal from Special Education 
 
___ When a parent/adult student requests withdrawal from special education services, an 

evaluation team determines whether the student is still eligible for special education services. 
• written notice is sent to the parent/adult student following determination of whether or not 

the student should continue to receive special education services. 
• if the evaluation team determines that services need to continue, the district continues to 

provide services unless a mediation or due process hearing decision determines otherwise. 
 
Supporting Data for 6.1 A-C: 
 
6.2  Graduation and Diplomas 
 
___ If a student is not granted a regular high school diploma or if the regular high school diploma 

is granted for completing requirements that are not comparable to regular graduation 
requirements, the district recognizes the obligation to provide FAPE through the semester in 
which he or she turns 21 years of age or completes requirements that are comparable to 
regular diploma requirements, whichever comes first. 
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6.2.A Diploma and Transcript  
 
___ The district uses a regular high school diploma for students who are eligible for special 

education at the completion of their secondary program. The student may meet: 
• regular graduation requirements 
• requirements that are comparable to those established in district policy. 
• criteria established in the student’s IEP that specifically addresses the completion of the 

secondary program. 
 
___ The district does not use a differentiated diploma or certificate for students who are eligible 

for special education unless the same diploma or certificate is granted to students without 
disabilities in the same graduating class. 

 
___ The transcript serves as a record of the individual accomplishments, achievements, and 

courses completed. 
• The district does not note in the transcript reasonable accommodations that allow the 

student to complete and demonstrate that he or she has met graduation requirements. 
•  The district notes modified course work in the transcript only if the parent/adult student is 

informed in advance and the designation is not discriminatory. 
• The district does not use course designations, titles, or symbols to identify modified 

course work that is taken by students with disabilities. 
 
6.2.B Graduation Ceremonies 
 
___ The district affords a special education student who completes his or her secondary program 

the same opportunity to participate in graduation ceremonies, senior class trips, etc. as 
students without disabilities. 

 
6.3 Grades, Class Ranking, and Honor Roll 
 
___ Grades earned by students with disabilities are not categorically disregarded or excluded from 

district-wide grade point average (GPA) standing. 
 
___ The district uses nondiscriminatory practices if it chooses to establish objective criteria for 

class rankings, honors, etc., that weight courses according to degree of difficulty or exclude 
noncore courses. 

 
Supporting Data for Chapter 6: 
 
 
 

CHAPTER 7:  Procedural Safeguards and Confidentiality 
 
7.1 Special Education Rights Statement 
 
___ The district provides a document to parents/adult students which contains a full explanation of 

the special education rights. 
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7.1.A Definition of Parent 
 
___ The district has procedures to determine who has parental rights. 
 
7.1.B Adult Student/Transfer of Rights  
 
___ Special education rights transfer from the parent to the adult student when the student turns 18 

years of age unless: (1) the IEP team determines that the student does not have the ability to 
provide informed consent with respect to his or her educational program or (2) the parent has 
obtained legal guardianship including the scope of educational matters. 

 
___ Not later than the 17th birthday, the IEP team meets to discuss the transfer of special education 

rights to the student. 
 
7.1.C When the Special Education Rights Statement Is Provided  
 
___ The Special Education Rights Statement is provided to the parent/adult student when: 

• an initial referral to consider a special education evaluation is made 
• an invitation is made to an IEP team meeting 
• the parent and adult student are informed of the need to conduct a reevaluation 
• the student turns 18 years old or when rights transfer, if later. 

 
Supporting Data: 
 
7.1.D Content of Rights 
 
___ The Special Education Rights Statement document includes a full explanation of the required 

components. 
 
___ The Special Education Rights Statement is written in an understandable manner and in the 

native language of the parent/adult student, unless it is clearly not feasible to use the native 
language. 

 
Supporting Data for 7.1: 
 
Consent 
7.2.B Actions Requiring Consent  
 
___ The district obtains written consent when: 

• conducting assessments as part of an initial evaluation to determine eligibility; 
• conducting any assessment for reevaluation; 
• initially placing a student with a disability in special education; 
• when using an IFSP instead of an IEP; 
• when disclosing personally identifiable information to unauthorized persons. 

 
7.2.E Failure to Respond for Reevaluation Assessment 
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___ When a parent fails to respond to reasonable measures taken by the district to obtain consent 
for assessment in order to determine continued eligibility, and the district proceeds with the 
assessment, the district must have a record of its attempts to gain consent for assessment. 

 
Supporting Data for 7.2: 
 
Written Notice 
7.3.B When Written Notice is Required 
 
___ The district provides the parent and adult student a written notice within a reasonable amount 

of time before the district proposes or refuses to initiate or change the student’s identification, 
evaluation, educational placement, or provision of FAPE. 

 
Supporting Data: 
 
7.3.D Content of Written Notice 
 
___ The district uses written notice that includes the required components. 
 
Supporting Data for 7.3: 
 
7.4.A Protection of Records 
 
___ The district has policies and procedures to prevent unauthorized disclosure of personally 

identifiable information pertaining to students with disabilities for collection, storage, 
disclosure, and destruction stages of maintaining and using confidential information. 

 
___ The district has designated and trained a records manager to assure security of confidential 

records for student with disabilities. 
 
___ The district maintains a log of requests for and access to education records if disclose to 

unauthorized persons and the log includes the name, agency affiliation, date, and purpose for 
accessing the records. 

 
7.4.D Destruction of Records 
 
___ The district maintains education records for a least 5 years to demonstrate fiscal 

accountability and program compliance with IDEA requirements. 
 
___ The district destroys personally identifiable information upon request of the parent/adult 

student if it is older than 5 years and no longer needed to provide special education. 
 
___ The district informs a parent/adult student when personally identifiable information is to be 

destroyed no earlier than 45 days from the date of the notice because: 
• it is no longer needed to provide educational services to the student; and 
• it is greater than 5 years old 

 
7.4.G Students’ Rights 
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___ The adult student and parent are informed that both IDEA and FERPA rights to education 
records transfer to the student when special education rights transfer at age 18. 

 
Supporting Data for 7.4: 
 
Surrogate Parents 
7.6.B Referral for a Surrogate Parent 
 
___ The district has policies and procedures to appoint a surrogate parent for a student with a 

disability when a parent cannot be located. 
 
___ The district has policies and procedures for selection, training, and administrative 

considerations regarding the appointment of a surrogate parent for a student with disabilities. 
 
Supporting Data for 7.6: 
 
7.7.C Procedures for Requesting an IEE 
 
___ The district gives the parent/adult student the criteria for an IEE, including the following 

information: 
• the location for the evaluation 
• the required qualifications of the examiner 
• the eligibility requirements for the specific disability categories; and 
• the maximum allowable charges for specified assessments to eliminate unreasonably  

excessive fees, including travel costs for necessary services not available in the 
community 

• list of qualified examiners, upon request 
 
7.7.E Consideration of the IEE Results 
 
___ The results of an IEE are considered by the district in any decision with respect to the 

provision of FAPE but is not the sole determining factor for eligibility. 
 
Supporting Data for 7.7: 
 
Student Discipline 
7.13.B  Discipline Options 
 
___ The district uses positive and proactive procedures to address misconduct such as schoolwide 

discipline policies, instructional/related services, conflict management, and behavior 
intervention strategies. 

 
___ School personnel do not suspend special education students for more than 10 consecutive 

school days nor treat students with disabilities more harshly than students without disabilities. 
 
___ Additional suspensions meet the following conditions: 

• do not exceed 10 consecutive school days each; 
• do not constitute a pattern of removal that constitutes a change of placement due to length 

and proximity of removals and total time removed; 
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• services must be provided after first the 10 cumulative days of removal. 
 
___ Services provided after the first 10 cumulative days of removal are: 

• determined by school personnel in consultation with special education teacher; 
• provided to the extent necessary to enable the student to appropriately progress in the 

general curriculum and advance toward achieving IEP goals. 
 
___ Placements by school personnel in interim alternative educational settings (IAES):  

• cannot exceed 45 calendar days; 
• are used only to the extent nondisabled students are placed in an IAES or removed from 

school; 
• are made only if student possesses or carries a weapon to school or a school function or if 

student knowingly possesses, carries, or uses illicit drugs, or sells or solicits the sale of a 
controlled substance while at school or a school function. (The district may request an 
expedited hearing to place a student in an IAES if the district believes that maintaining the 
current placement is substantially likely to result in injury to the student or others.) 

 
7.13.C  FAPE Requirements in IAES 
 
___ The IAES is determined by the IEP team and must allow the student to: 

• participate in the general education curriculum; 
• receive IEP services and modifications to enable him/her to meet goals; 
• receive services and modifications designed to prevent the behavior from recurring. 

 
7.13.D  IEP Team Meeting to Review Behavior 
 
Before or within 10 business days after a student is suspended for more than 10 cumulative days or 
when a disciplinary change of placement occurs, the IEP team will do one of the following: 
 
___ If a functional behavior assessment was not conducted and a behavior plan was not 

implemented previously, the IEP team: 
• meets to develop functional behavior assessment plan; and 
• after completing assessments, meets again to develop and implement a behavior plan. 

OR 
 

___ If a behavior plan was already in place, the IEP team meets to review the plan and its 
implementation to determine if modifications are needed. 

 
___ If a student is suspended again (after the IEP develops or reviews the behavior plan) and it 

doesn’t constitute a change of placement, IEP team members will individually review the plan 
and its implementation: 
• if any IEP team member believes behavior plan modifications are necessary, the IEP team 

meets to develop a new behavior plan if appropriate. 
 
7.13.E  Manifestation Determination 
 
___ The district will take appropriate steps when the following actions occur or are contemplated: 

• the student is placed in an IAES by district personnel or a hearing officer; 
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• the student is removed for more than 10 consecutive school days; or 
• a change of placement occurs due to a pattern or removals. 

 
___ The parent and adult student are notified of the disciplinary action and a Special Education 

Rights Statement is provided the same date the disciplinary decision is made;  
AND 

 
___ A manifestation determination is conducted ASAP but not later than 10 school days after 

disciplinary decision is made. 
 
___ Manifestations determinations are conducted at an IEP meeting to which parents are invited, 

after all of the following relevant information related the misbehavior is considered: 
• evaluation and diagnostic results and data provided by parent; 
• observations of the student; 
• IEP and placement. 

 
___ The IEP team may decide the behavior is not a manifestation of disability only if all of the 

following are true: 
• the IEP and placement were appropriate; 
• special education, supplementary aids and services, and behavior intervention strategies 

were provided consistent with IEP and placement; 
• the disability did not impair student’s ability to understand the impact and consequences 

of behavior; 
• the disability did not impair student’s ability to control behavior. 

 
___ If the behavior is a manifestation of disability, the student is not expelled or subjected to 

suspensions of more than 10 cumulative days that are a change of placement (constitute a 
pattern). 

 
7.13.F  Behavior Not a Manifestation of Disability 
 
If the student is expelled or subjected to a change of placement for behavior that is not a 
manifestation of the disability: 
 
___ FAPE is provided for all removals beyond 10 school days: 

• Services are provided to extent necessary to enable the student to progress in general 
curriculum and advance toward IEP goals 

• Services are determined by the IEP team. 
 
Supporting Data for 7.13: 
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CHAPTER 8:  Private, Home, and Charter School Students 
 

Child Find and Annual Count for Nonpublic School Students 
8.1.A Child Find 
 
___ Child Find activities for private and home school students are comparable to Child Find 

activities for public school students including the evaluation process. 
 
___ The district consults with appropriate representative of private and home school students with 

disabilities to determine how to carry out the Child Find responsibilities and activities.  
 
Supporting Data: 
 
8.3  Students Placed by the District 
 
___ When the district refers or places a student with disabilities in a private school or facility, the 

district ensures: 
• Special education and related services are provided in accordance with an IEP. 
• A representative of the private school or facility attends or participates in the meeting to 

develop the IEP. 
• Services are provided at no cost to the parent, including reimbursement to the parent for 

transportation and other costs associated with participation at an IEP meeting conducted in 
a geographical area outside the jurisdiction of the district. 

• The placement in the private school or facility is the least restrictive environment for that 
student. 

• The student is afforded the same rights as students with disabilities who attend public 
schools. The parent is also afforded the same rights as parents of students attending public 
schools. 

 
___ The district ensures that a special education program in a private school and facility is 

approved by the SDE Bureau of Special Education prior to placing a student in that program 
or facility. 

 
___ The district ensures that if the private school conducts a meeting to review or revise the IEP, 

the parent and a district representative are involved in and agree to any proposed changes in 
the IEP before the changes are implemented. 

 
Supporting Data: 
 
8.4.C Determination of Services 
 
___ The district makes decisions about the services that will be provided in accordance with the 

requirements listed. 
 
8.4.D Provision of Services 
 
___ The district provides services in accordance with the provisions listed in this section. 
 
8.4.E Content of a Services Plan 
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___ The district develops a Services Plan that meets the IEP requirements as appropriate. 
 
8.5 Dual Enrollment by Parents 
 
___ The district allows private, home school, and charter school students who are eligible for 

special education and who are otherwise qualified to participate in school programs under the 
dual enrollment law to: 
• participate in general education courses under the same criteria and conditions as 

nondisabled students; and/or 
• have the opportunity to receive special education and/or related services at the public 

school site. 
 
Supporting Data for 8.4 & 8.5: 
 
8.7.B Charter School Student and Parent Rights 
 
___ Students with disabilities who attend charter schools and their parents are afforded all of the 

rights under IDEA, as students who attend other public schools. 
 
8.7.C Responsibility for Special Education 
 
___ The district must ensure that the requirements of the IDEA are met with respect to students 

attending charter schools, by doing one of the following: 
• conducting Child Find activities, including evaluations, and providing special education 

and related services to students enrolled in charter schools located in the district; or 
• ensuring that any approved charter school petition contains sufficient information, plans, 

procedures, and budgets to ensure that the charter school will provide these services; or 
• sharing responsibility with the charter school to provide these services. 

 
___ The district can document that students with disabilities who attend charter schools located 

within the district receive special education and related services. 
 
___ Charter schools will participate in all monitoring activities conducted by the SDE. 
 
8.7.E State Funding 
 
___ The district negotiates with the charter school for the use of state enhancement funding 

sources such as the LRE funds. 
 
8.7.F Federal Funds 
 
___ The district allocates a proportionate share of the district’s Part B funds to the charter school 

if the charter school adopts and implements approved policies and procedures for special 
education and provides an assurance to the district that funds will be used in accordance with 
Part B allowable uses unless the district and charter school agree to the provision of services 
of comparable value. 
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___ The charter determines whether the district will provide funding or services of comparable 
value. 

 
Supporting Data for 8.7: 

 
 

 
CHAPTER 9:  Improving Results 

 
9.1 Performance Goals and Indicators and Other Data 
 
___ The district ensures the data that it collects and reports to the SDE regarding special education 

students and personnel is accurate. 
 
___ The district develops, implements, and revises an improvement plan as necessary to make 

progress toward performance goals. 
 
9.5.B Shortage of Personnel 
 
___ The district is making an ongoing good-faith effort to recruit and hire the most appropriate 

and adequately trained individuals available. 
 
___ The district ensures that any individuals lacking full certification and training are making 

satisfactory progress toward completing applicable course work necessary to meet Idaho’s 
highest standards for the position they are filling within three years. 

 
Supporting Data for 9.5.B: 
 
9.5.C Supervision of Staff  
 
___ The district has policies and procedures for the supervision and evaluation of all 

certificated/licensed or contracted employees. 
 
___ All paraprofessionals, assistants, and aides who provide direct services to students with 

disabilities must have a supervision plan generally developed by the certificated or licensed 
professional who supervises them. 

 
9.5.D Paraprofessionals, Assistants, and Aides 
 
___ The district appropriately trains and supervises paraprofessionals, assistants, and aides in the 

provision of special education and related services to students with disabilities. 
 
___ The district has procedures in place to assist paraprofessionals in meeting the paraprofessional 

standards. 
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9.5.E Professional Development  
 
___ The district has a personnel development plan that includes how the district will ensure that 

all personnel who work with students with disabilities have the skills and knowledge 
necessary to meet the needs of those students. 
• The plan includes professional and paraprofessional personnel who provide or supervise 

special education, general education, or related services. 
• The district may develop a separate plan to address IDEA requirements or may 

incorporate these requirements into the district professional development plan that is 
required under the Administrative Rules of the State Board of Education. 

 
Supporting Data for 9.5 C-E: 
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